
SpedTrack Cheat Sheet 

1. Log-In 

2. Hover over STUDENTS and select MY STUDENTS 

3. Select the student you want 

4. This screen will open up 

 

 

5. The dashboard will have multiple tabs.  You can select from those options or you can create and 

IEP or ER depending on what you need.   

 

 

 

 

 

 

 

 

 



Evaluations/RED 
1. Click NEW EVALUATION 

2. Select the type of Evaluation (Initial by parent, Initial by district, Reevaluation, etc.)  

 
3. Once Selected-SAVE 

4. The Evaluation will Open Up 

5. Use the tabs to Toggle between the various parts 

 



6. Complete the Tabs-For example RED-Select the EXISTING DATA tab. A screen will open with the 

required areas.  Remember to click SAVE periodically.   

 

 
 



IEP 
1. Click New IEP under the IEP tab 

2. A window will open with multiple tabs  

3.  

 
4. NOM-Click New Meeting or Choose From Existing Meeting to Edit One you already created. 

When you do a screen will open.  Fill it out and Save 

 



5. When you have completed the form and saved, select Return (Right beside the Save 

button). Work your way through the tabs or you may skip to a section by clicking on it.   

6. When you have completed the IEP and want to check it to ensure you have completed all 

the sections, Click Error/Warnings.  A screen will open stating what you have mistakenly 

forgot.  

 
7. Make corrections and save again.  Click Error Checker as well and any tabs that need editing 

will turn yellow or red.  Make corrections to those tabs and save.   



 
 

8. After all corrections are made send it along with the Cover Sheet, Secretary’s Sheet, NOM, 

and notes to your Process Coordinator.  Remember to Create a Notice of Action if any 

changes to services, minutes, etc., have been made in comparison to the previous IEP.   

 


